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EYST Wales

Fundraising Manager
Job Description
Job Title: 
Fundraising Manager
Hours of Work: 
Part-time 17.5 hours per week (0.5 FTE) 

Tenure: 

Fixed term for 12 months initially 
Salary: 

£16,500 per annum (£33,000 pro rata)  

Responsible to: 
EYST Head of People and Governance
Responsible for: 
 

The aim of the post is to support EYST’s fundraising efforts in pursuit of its charitable objectives. Working closely with the CEO, you will assist in researching, preparing and writing funding applications to a range of charitable trusts and foundations, as well as developing new fundraising initiatives across EYST.
Aims of the Post
a) To research and keep abreast of emerging funding opportunities

b) To write fundraising applications to a range of funders

c) To scope opportunities for fundraising from the public and for legacy fundraising
Principal Accountabilities and Main Duties

Specific

a) To keep abreast of the range of funding opportunities from government, local government, trusts and foundations. 
b) To identify and scope potential funding opportunities relevant to EYST’s work. 

c) To work with the CEO to write and prepare a range of funding applications 

d) To assist with the preparation of any additional documentation including the preparation of project budgets, and any other required documentation for specific funding applications.  
e) To assist in any necessary evidence gathering, consultations and scoping necessary to inform funding applications. 

f) To research and scope opportunities for fundraising from the public
g) To research and scope opportunities for legacy fundraising 
h) To work effectively as part of the EYST Team underpinning the wider work and development of EYST
General

i) To ensure regular reporting and updates to partners and within EYST as required.

j) To ensure the collection, entry and return of information as required for monitoring and evaluation

k) To take part in training courses, staff meetings and regular supervision

l) To work within relevant health and safety legislation

m) To ensure that the project promotes and reflects equality of opportunity at all levels

n) To ensure that EYST Safeguarding and all other relevant policies are implemented. 

o) To uphold the confidentiality of information of clients

p) To work as part of the EYST Team to set and maintain a culture of high professional standards and to deliver best value services

q) To carry out any other duties that may from time to time be required

Person Specification

1. Proven expertise, experience and success in bid-writing from a range of funders.

2. Excellent research and writing skills.
3. Knowledge of the third sector and different funding opportunities in Wales.
4. Understanding of the work of ethnic minority organisations and the voluntary sector in Wales  
5. Pro-active and dynamic, solutions-focused with ability to make connections and ‘think outside the box’
6. Competence in IT, including Email, Word, Excel, Powerpoint 
7. A self-starter, able to work independently 

8. Highly organised and efficient with ability to plan ahead and meet deadlines.
9. Commitment to EYST’s organisational values of Equality, Social Justice, and making a Positive Difference 
